Jurisdiction:  Schuyler County

Jurisdictional Class:  Competitive

Revised:  March 27, 2008; Revised:  June 24, 2011
YOUTH PROGRAM COORDINATOR

DISTINGUISHING FEATURES OF THE CLASS:  The work involves responsibility for administering county-wide youth programs focusing on positive youth development, such as Youth Employment Program, Youth Court, the Family Play and Resource Center, and other programs or activities offered by the Youth Bureau.   The incumbent identifies needed services and programs and reviews and monitors contract agreements with public and private agencies to provide these programs.  Position requires weekend work.  The work is performed under the general direction of the Youth Bureau Director in accordance with broad procedures and policies.  Supervision is exercised over summer youth employment and training participants.  Does related work as required.

TYPICAL WORK ACTIVITIES:
Interviews, counsels, and provides professional guidance for youth;

Works directly with youth and their families in identifying agencies and individuals potentially useful to the youth and their families;

Prepares records and reports related to agency activities and individual assessments;

Maintains contact with community groups, schools, churches, and other organizations and agencies to promote programs and positive youth development;

Plans and implements in-service training for staff members, volunteers, contractual workers, and voluntary agencies involved with programs;

Assists with the recruitment, training, and supervision of volunteers and student interns;

Coordinates the Youth Court Program;

Plans and implements training sessions for youth court members;

Maintains follow-up contacts with programming areas, including attendance, education activities, community service, and youth court sentences;

Provides transportation to Youth Court members when necessary;

Provides public relations through public speaking and other means, in order to stimulate awareness of the programs;

Develops techniques to identify needed services and programs for youths and establishes program goals and objectives;

Develops and implements a process for the solicitation of applications for funds from public and private agencies for the delivery of services to youth;

Coordinates Youth Bureau programs with other county agencies in order to effectively plan and present program to meet the needs of youth and their families;

Coordinates the Runaway and Homeless Youth Act Program, which includes, but is not limited to, providing technical assistance to the Runaway and Homeless Counselor, certifying Voluntary Interim Family’s homes, etc.;

Assists with overseeing of the Family Play and Resource Center;

Maintains liaison with a variety of community groups to assist with assessing youth needs and planning for youth program development;

Meets with professional groups and community organizations to make presentations on youth problems and the work and objectives of the Youth Bureau;

Coordinates, implements, and supervises youth involved in employment program;

Prepares news media releases, special displays, radio announcements, feature stories, and other public relations material;
Seeks alternative funding through grants for programs;

Assists with the Families First program, which includes providing information, assistance, and referral to other agencies, follow-up, etc.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES, AND PERSONAL CHARACTERISTICS:
Good research-based knowledge of positive youth development and implementation into programs;

Good knowledge of the economic, psychological, and social factors affecting social maladjustment and delinquency;

Good knowledge of community resources available for county residents;

Working knowledge of modern public relations techniques;

Ability to plan, promote, and coordinate a comprehensive county-wide program of Youth Court, summer employment services, and other programs developed by the Youth Bureau;

Ability to lead groups with both youth and adults;

Ability to meet the public and to address groups effectively;

Ability to establish and maintain effective relationships with other public and private agencies to plan, coordinate, and implement programs;

Ability to interpret Federal and State laws and regulations that impact on youth services and programs;

Physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS:  Either:
A.   Graduation from a regionally accredited college or university or one accredited by the New York State Board of Regents to grant degrees with a Bachelor’s degree in social or behavioral science, social work, counseling, education, psychology, or a related field and one year of experience working with youth in a community or municipal program or activity; or

B.    Graduation from a regionally accredited college or university or one accredited by the New York State Board of Regents to grant degrees with an Associate’s degree in social or behavioral science, social work, counseling, education, psychology, or a related field and three years of experience as defined in (A).

SPECIAL REQUIREMENT:
Possession of a valid New York State Driver’s license or otherwise be able to demonstrate the ability to meet the transportation needs of the job.
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