Jurisdiction:  Schuyler County

Jurisdictional Class:  Competitive

Revised:  March 31, 2005; Revised:  June 24, 2011
YOUTH BUREAU DIRECTOR

DISTINGUISHING FEATURES OF THE CLASS:  Responsible for fiscal activities of the Youth Bureau, Families First, and New York State Office of Children and Family (OCFS) grants in Schuyler County, local Agency Networker and Coordinator, Public Relations, providing technical assistance on grants and grant writing to local youth serving agencies, and providing for the development and annual follow-up.  Families First Coordinator with responsibility of reporting to the management team.  The Youth Bureau Director will report to the Human Service Committee of the Legislature.  Runaway and Homeless Program Coordinator providing technical assistance to Runaway and Homeless Youth Program.  Does related work as required.
TYPICAL WORK ACTIVITIES: 

Seek and write grants for programs that benefit the youth of Schuyler County;

Responsible for fiscal activities and programming of the Youth Bureau including Families First;

Responsible for fiscal activities of OCFS grants within the county;

Public Relations;

Provides technical assistance to municipalities and agencies serving youth;

Monitors the overall county regarding youth needs and trends;

Supervises the work of any personnel employed or contracted by the Youth Bureau;

Develops community projects and activities designed to promote positive youth development;

Develops community projects and activities designed to curb juvenile delinquency;

Serves on committees to insure youth related input;

Provides for other development and annual follow-up for the county comprehensive plan for youth services;

Responsible for the coordination of Runaway and Homeless Youth Act, which shall include:

Develop a County plan with the contracted agency to improve service for runaway and homeless youth and their families;

Provide technical assistance to contracted program;

Identify, assess and monitor all available county resources for runaway and homeless youth and their families;

Ensure that a system is in place for responding to inquiries concerning available shelter space, transportation and services 24 hours per day;

Consider requests from the Runaway and Homeless Counselor for a youth to remain in runaway and homeless youth program beyond the 30-day maximum length of stay period; 

Other duties relative to the Runaway and Homeless Youth Act not otherwise specified.

Responsible for the coordination of the Schuyler Families First program in cooperation with several other County departments, which shall include:

Develop and coordinate joint/cross training for appropriate community based organizations, personnel, families and agency staff;

Ensure the family’s inclusion in all aspects of contact, including referral, training, input and feedback to a family’s desired goals;

Collect, analyze and review data, and provide opportunities for input and feedback by agency staff and families;

Monitor the utilization of services for efficiency and successful outcomes;

Develop and maintain appropriate public relational material to promote and support Schuyler County Youth Bureau and Families First;

Coordinate the Children’s Single Point of Access;

Identify and develop alternative funding sources for Families First;

Other duties relative to Schuyler Families First not otherwise specified or to be developed at a future date and/or assigned.

Oversee the day-to-day operations of the Public Health’s Children’s Early Intervention, Pre-School, and Children With Special Health Care Needs Program;
Operate PINS Diversion Program.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS: 

A thorough knowledge of factors underlying juvenile delinquency and personal maladjustment;
A thorough knowledge of youth serving agencies in the community;

A good knowledge of modern principals of psychology and sociology;

A working knowledge of public relations techniques;

A thorough knowledge of the maintenance and interpretation of financial and statistical records;

Ability to plan, develop, coordinate, and monitor a wide variety of community and agency youth activities;

Ability to perform basic research and to prepare detailed reports;

Ability to meet and address the public effectively;

Ability to secure the cooperation of others;

Tact and courtesy.

MINIMUM QUALIFICATIONS:
The qualified candidate will possess a Bachelor Degree in a Human Service related field and four years experience in a public or private agency serving the needs of youth and families, of which one year was served in a supervisory and administrative capacity.  Supervisory, public speaking and educating experience is preferred.  

Note:  Human Services is defined as study that focuses upon giving the student the knowledge to deal with people in need of support services.  It includes the “helping professions’ such as social work, psychology, gerontology and vocational and/or psychological counseling, as well as therapeutic modalities such as occupational therapy, physical therapy, and therapeutic recreation.  Helping professions include those involved in social work, childcare, mental health, mental retardation, early childhood education; working with the elderly or terminally ill or individuals having learning disabilities.  Programs designed to prepare nurses and elementary and secondary school teachers are generally not considered human services; if it is the intent to accept education in any of these areas, the qualifications should specifically provide for it.  Because of the variations in the use of the term “human services,” special care should be taken when suing this term in the minimum qualifications, whether for education or experience.

The age range of 7-21 is sometimes used to define the limits of “youth.”  If experience working with youth in a specific age group is required, that should be stated in the minimum qualifications.  Absent such a statement, “youth” would encompass persons from birth to 21.

Youth Bureau Director
1

