Jurisdiction:  Schuyler County

Jurisdictional Class:  Non-Competitive

Adopted:  February 20, 1997

SUPERINTENDENT OF VILLAGE PARKS AND RECREATION

DISTINGUISHING FEATURES OF THE CLASS:  Responsible, under the direction of Superintendent of Public Works, for the promotion, improvement, maintenance, and operation of parks complex including community center.  Responsible for the operation and maintenance of all facilities in the park; responsible for the maintenance of buildings and grounds; receiving and coordinating camping reservations.  Supervises, directs, manages, and coordinates various levels of staff in recreation, security, operation and maintenance of the parks and recreation department.  Does related work as required.
TYPICAL WORK ACTIVITIES:  
Makes periodic inspections of the parks;

Promotes use of the park and community center by community groups;

Requisitions materials and supplies;

Works with Village Treasurer regarding fiscal responsibilities, provides input for budgetary planning;

Accountable for daily cash receipts;

Recommends improvement of park facilities to Superintendent of Public Works;

Supervises the work of Recreation Aides, Laborers, Lifeguards and other personnel that work during the season;

Plans daily work schedules of employees under his/her direction;

Inspect facilities and equipment for safety purposes;

Responsible for the short and long range departmental planning;

Provide management for the campground;

Schedules, assigns and observes the activities of subordinate personnel;

Orients new staff to recreation, safety and health policies and procedures and trains personnel in necessary skills;

Conducts staff meetings;

Responsible for campground maintenance and supervision of work crew;

During off season, hands on maintenance and repair of buildings, grounds and related equipment.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES, AND PERSONAL CHARACTERISTICS:
Skill in planning, organization and leadership; ability to train and supervise paid and volunteer personnel; skill in working cooperatively with staff members, customers, village managers, and community groups; ability to maintain accurate records and reports; ability to make independent decisions; ability to communicate orally and in writing; ability to plan and assign work activities of considerable variety and importance; physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS:  EITHER

A.
Associate Degree from an accredited or New York State College or University recognized by the State Education Department and one year administrative and technical experience in operation, maintenance and grounds keeping  which shall have included administrative and supervisory experience and budget responsibilities; or

B.
Graduation from a standard high school or possession of a G.E.D. and four years of technical experience in operation, maintenance and grounds keeping  and one of those four years must have been in administrative and supervision with budget responsibilities; or
C.
An equivalent combination of A and B as to provide the knowledge, skills and abilities stated.
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