Jurisdiction:  Schuyler County

Jurisdictional Class:  Competitive

Adopted:  June 4, 1984

SUPERINTENDENT OF BUILDINGS AND GROUNDS

DISTINGUISHING FEATURES OF THE CLASS: Provides all students with a physical learning environment that is safe, clean, attractive, and smooth functioning.  Responsible charge of the cleaning, operation and maintenance of all school buildings and grounds; does related work as required. This is an important position involving responsibility for the supervision of all school maintenance and cleaning activities and their efficient and economical performance.  The Superintendent of Buildings and Grounds is required to inspect and pass upon building and grounds alteration and repair work performed on a contract basis.  Supervision is exercised over a large staff of custodial, cleaners and maintenance employees.

TYPICAL WORK ACTIVITIES:  

Assumes responsibility for the comprehensive overall planning and scheduling of maintenance and repair requirements of the district;

Establishes appropriate maintenance, groundskeeping, security, and custodial requirements for each school building and installation;

Directs the maintenance of all buildings and grounds as to cleanliness and safety;

Insures that standards consistent with all applicable laws are maintained at a minimum;

Determines and establishes detailed specifications pertaining to supplies, materials, equipment and local contract work;

Recommends for purchase necessary equipment and supplies;

Receives, stores and issues all maintenance and grounds materials, supplies and equipment;

Inspects all school buildings, grounds and installations on a regular basis to determine that high standards of workmanship, cleanliness, safety and security are maintained;

Conducts periodic inspection of all school facilities to ensure fire safety;

Organizes and implements a program of preventive maintenance;

Keeps informed of the latest trends, developments and products in the areas of maintenance, repair and upkeep and encourages, innovation and experimentation as appropriate;

Reviews on a regular basis all security precautions and procedures, and recommends additions, changes or reductions in service as appropriate;

Works with individual building principals in establishing emergency evacuation procedures for each school room and office;

Prepares and administers the budget for maintenance, grounds, security, and custodial supplies and equipment;

Maintains such personnel, insurance and other records for area of concern as are necessary;

Coordinates all purchase requirements;

Supervises and inspects the improvement and renovation work performed by outside contractors, and verifies that the terms of all such contracts have been fulfilled before authorizing final payments;

Supervises and approves payment of all outside contractors performing work for the district;

Makes recommendations for the determination of rent-or-buy decisions and optimal timing of replacements for vehicles and equipment assigned to the department;

Maintains a coordinated inventory control program for all areas of the department;

Assists in the recruitment, employment, assignment, transfer, promotion, demotion or dismissal of property services personnel;

Makes recommendations for the assignment of and termination of employment of all personnel encompassed within his area of operations;

Organizes and implements an orientation program on proper operation and maintenance of school facilities for departmental personnel;

Conducts a continuing program of staff training and personnel development;

Schedules work routines for departmental personnel;

Coordinates vacation schedules for departmental personnel;

Supervises the firing of pressure boilers, and implements the firing operation in order to provide the necessary heat and hot water according to season, temperature and demands;

Oversees the repair, lubrication, and cleaning of boiler equipment;

Monitors fuel oil deliveries;

Oversees the operation of the air-conditioning plant and emergency generator;

Establishes requirements and schedules for snow plowing operations;

Works cooperatively with Terminal Manager in ensuring that all district vehicles used for maintenance are in operating condition;

Directs the preparation of playing fields, grounds, and other necessary facilities for athletics and other school activities;

Participates in the process of site selection and acquisition and the development of architectural plans;

Conducts a continuing analysis of systems and procedures;

Conducts a comprehensive and detailed cost analysis program of departmental expenditures as a basis governing annual forecast expenditure requirements; 

Schedules community use of school buildings and grounds.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES, AND PERSONAL CHARACTERISTICS:  Thorough knowledge of modern large-scale building and grounds operation and maintenance practices; good knowledge of practices of building constructions, electrical work, lighting, plumbing, heating and ventilating; good knowledge of various building trades; working knowledge of architecture and mechanical drawing; ability to prepare drawings for building alterations in the heating, plumbing, ventilating and electrical field; ability to prepare specifications for building alterations, and for the purchase of supplies or equipment; ability to give directions and to inspect the work of building trades workers; ability to plan and supervise the work of others; ability to get along well with others; good judgment; dependability; physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS:
PROMOTION:  Three years of permanent competitive class status as Custodian.

OPEN COMPETITIVE:  Graduation from a senior high school and either:

A.
Graduation from a college or university recognized by the University of the State of New York with a bachelor's degree in engineering and two years of experience in large-scale building and grounds maintenance work in a responsible administrative or supervisory capacity; or
B.
Graduation from a two year college recognized by the University of the State of New York with an Associate Degree in mechanical, engineering construction technology and four years of experience in a large-scale building and grounds maintenance work of which two years shall have been in a responsible administrative or supervisory capacity; or
C.
Six years of experience in large-scale buildings and grounds maintenance work of which two years shall have been in a responsible administrative or supervisory capacity; or
D.
An equivalent combination of training and experience as described in A., B., and C. above.

