Jurisdiction:  Schuyler County

Jurisdictional Class:  Competitive
Adopted:  June 1, 2007; Reviewed: June 23, 2011
NURSING COORDINATOR
DISTINGUISHING FEATURES OF THE CLASS: This management and administrative nursing position involves responsibility for planning, organizing, directing, evaluating and participating in a major segment of family and public health services to meet local health care needs.  These segments may include Home Health, Public Health, and Children’s Services. An employee in this class has direct responsibility for personnel assigned to this section with a goal of providing safe, efficient and effective comprehensive nursing care and public health services.  Activities are performed under the direction of the Deputy Director of Public Health with considerable latitude in the exercise of independent judgment.  Does related work as required.

TYPICAL WORK ACTIVITIES:

Plans, implements, directs and takes part in public health and related nursing care programs;
Evaluates the effectiveness and current functions of patient services and program and their relating to total department programs;

Evaluates quality of services, identifies needs and determines priorities for services, standards of nursing function, and the appropriate utilization of available staff;

Attends and participates in departmental and community programs to explain and clarify health services and programs and to increase community awareness, participation and support;

Assists in planning, developing and conducting in-service training programs to enhance professional capabilities of nursing staff and other employees assigned to patient services;

Interprets New York State and local agency polices and methods of application to programs within patient care services;

Prepares periodic administrative and statistical reports as needed to review and define program progress and needs;

Attends and participates in professional conferences relating to community health care programs;

Participates in public health preparedness activities as trained and assigned;

Participates in agency, inter-agency and/or community group coalitions and task forces appropriate to program areas.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES, AND PERSONAL CHARACTERISTICS:
Thorough knowledge of the principles of nursing practice and administration in a public health program;

Thorough knowledge of the epidemiological approach to prevention and control of disease;

Thorough knowledge of the principles and practices of public health service evaluation and nursing care evaluation;

Good knowledge of the principles and techniques of administrative supervision;

Good knowledge of community health needs, health concerns, community organizations and services;

Ability to apply nursing procedures and techniques of patient care;

Ability to perform duties in accordance with the ANA Code for Professional Nurses;

Ability to supervise, plan and organize the work of others;

Ability to administer public health nursing care programs;

Ability to communicate effectively;

Ability to interpret existing and proposed health programs as they affect nursing;

Ability to maintain effective working relationships with others;

Ability to prepare both written and oral reports;

Physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS:  Either:

A.  Graduation from a regionally accredited college or university or one accredited by the New York State Board of Regents to grant degrees with a Bachelor’s degree in nursing and one year of clinical experience in nursing in Public Health, Home Health, or Long Term Care, or
B.  Three years of clinical experience as a Registered Nurse which included at least one year of nursing in Public Health, Home Health, Long Term Care, or in a supervisory position. 
SPECIAL REQUIREMENT:
Possession of a license and current registration to practice as a Registered Professional Nurse form the New York State Department of Education.  Also, a New York State drivers license must be maintained.
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