Jurisdiction:  Schuyler County

Jurisdictional Class:  Non-Competitive

Adopted:  April 4, 2005, Reviewed: June 23, 2011
DIRECTOR OF COMMUNITY SERVICES-PUBLIC HEALTH DIRECTOR

DISTINGUISHING FEATURES OF THE CLASS:  This is a combined position involving responsibility for administering Community Mental Health Services by assuring proper implementation of the mental hygiene statutes and also for initiating, planning, and directing a local Public Health Program. The incumbent in this class is responsible for overseeing and monitoring outpatient treatment services and interventions offered to county residents by community service agencies.  The work is performed under general supervision of the County Administrator, County Legislature and the Community Services Board.  The Public Health Director is responsible for the implementation and enforcement of the State and County Sanitary Code and other public health programs.  General supervision is exercised over the environmental health, medical and public health nursing services, and direct supervision over the work of technical and clerical staff.  Does related work as required.
TYPICAL WORK ACTIVITIES—DIRECTOR OF COMMUNITY SERVICES:  

Coordinates community mental health, mental retardation and alcoholism services;

Directs treatment of patients in facility provided by the mental health agency;

Plan, organizes and supervises psychiatric rehabilitation services;

Coordinates mental health services with other authorized public health agencies and groups;

Interprets activities to the community in promoting maximum use of mental health, mental retardation and alcoholism services;

Prepares an annual report of the programs under his direction, including a fiscal accounting;

Conducts studies related to the promotion of mental health, mental retardation and alcoholism services or the prevention of psychiatric disorders;

May, on appointment of the Commissioner of Mental Hygiene, serve as a member of a regional mental health advisory committee;

Directs local planning in conjunction with the Community Services Board in all three disability areas;

Provides staffing support for Community Services Board;

Makes staffing and budgeting recommendations to the Community Services Board for immediate and long-range programming;

Encourages the development and expansion of preventive, rehabilitative, and treatment programs in the field of mental health, mental retardation and alcoholism including the establishment of facilities for these purposes.

TYPICAL WORK ACTIVITIES—PUBLIC HEALTH DIRECTOR:  

Plans, organizes and directs a local public health program, including the identification, influence and treatment of disease and disease trends throughout the County;

Develops and implements department wide policies on fiscal, personnel, purchasing, and related areas;

Supervises Program Managers in the Public Health Department;

Develops and implements policy and procedure manuals for Health Department activities in accordance with State and local law and policies;

Participates with the S2AY Network to collaborate, coordinate and complement Public Health and Home Health Services in the network area;

Oversees the Certified Home Health Care Program;

Directs a public health program for promotion and supervision of water supply system and sewage disposal systems, insofar as sanitation is concerned;

Establishes and monitors collection of fees from patients, persons or agencies for services rendered;

Renders fees collected to the chief fiscal officer of the County at such times and in such manner as required;

Initiates, implements and coordinates health and health education programs with public and private community groups throughout the County:

Collects and records information related to births, deaths, and other statistics necessary or appropriate to the maintenance of a responsive health program throughout the County;

Coordinates department data collection, evaluation and interpretation for the purpose of preparing budgets, proposing programmatic or personnel changes and developing grant applications;

Participates in regional and local professional meetings and conferences to keep abreast of and coordinate healthy care developments and services; 

Prepares and negotiates contracts for services with other agencies;

Prepares public relations material such as newspaper articles, radio and television announcements, and speaks before groups and organizations regarding the functions and activities of the Health Department;

Prepares the department budget and monitors expenditures.

TYPICAL WORK ACTIVITIES—DIRECTOR OF COMMUNITY SERVICES-PUBLIC HEALTH DIRECTOR:  

Coordinate planning, program, and resources of Community Services and Public Health services;

Initiate integration activities between Community Services and Public Health services;

Develop joint initiatives, collaboration, consolidation, and complementary efforts in the combined departments.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS—Director of Community Services:  

Thorough knowledge of basic principles and practices of psychiatric sciences, community psychiatry, medical and social psychology, and psychopathology;

Thorough knowledge of the State and Federal laws, regulations and mandates that govern the delivery of mental health services;

Thorough knowledge of mental diseases, diagnostic techniques and accepted modes of treatment;

Thorough knowledge of the community service agencies and social service agencies available in a county;

Ability to plan, organize, coordinate, administer and evaluate the effectiveness of program plans and provision of services related to mental health, mental retardation and alcohol and substance abuse;

Ability to formulate a local government needs assessment for program areas;

Ability to plan and supervise the work of others;

Ability to establish and maintain effective working relationships with others;

Ability to prepare budgets, operating reports and a variety of other reports relative to program activities;

Ability to communicate effectively both orally and in writing;

Ability to prepare and deliver presentations in a clear, concise and articulate manner;

Physical condition commensurate with the demands of the position.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS—Director of Public Health: 

Thorough knowledge of the practices, laws, rules and terminology of public health administration;

Thorough knowledge of current public health programs, public health trends and legislation;

Thorough knowledge of the practices, laws, rules and terminology relating to epidemiology and sanitation;

Good knowledge of modern public health programs;

Good knowledge of public information and public relations techniques;

Good knowledge of the grant application process and monitoring;

Ability to understand, issue and carry out complex oral and written instructions;

Ability to prepare budgets, operating reports and a variety of other reports relative to program activities;

Ability to plan and supervise the work of others;

Ability to plan, organize, coordinate, administer and evaluate the effectiveness of program plans and provision of services related to public health;

Ability to analyze and organize data and prepare records and reports;

Ability to maintain a high standard of professional ethics;

Physical condition commensurate with the demands of the position.

MINIMUM QUALIFICATIONS—Director of Community Services:   Either:

A. Possession of license to practice medicine in New York State who shall be deemed board qualified or board eligible as a psychiatrist or as a neurologist by the American Board of Psychiatry and Neurology; or as a pediatrician by the American Board of Pediatrics; or as a specialist in public health administration by the American Board of Preventative Medicine.  In addition, he/she shall have had at least five years of progressively responsible experience working in programs for the mentally ill, mentally retarded, or the alcoholic.  Of these five years, at least two years must have been in an administrative capacity; or

B.
New York State certification as a Psychologist and Ph.D. from an accredited university and shall have had at least five years of progressively responsible experience working in programs for the mentally ill, mentally retarded, or the alcoholic.  Of these five years, at least two years must have been in an administrative capacity; or

C.
Licensed by the New York State Department of Education as a psychiatric social worker and must have a Master of Social Work degree from an accredited university and shall have had at least seven years of progressively responsible experience working in programs for the mentally ill, mentally retarded, or the alcoholic.  Of these seven years, at least two years must have been in an administrative capacity.

If the Director of Mental Health, as part of his/her responsibilities, is to serve as director of a facility, he/she must meet the specific qualifications required to serve as director of such facility.

MINIMUM QUALIFICATIONS—Public Health Director:  

A. Four years of college with specialization in public health AND

B. Master’s degree with specialization in public health or related field AND
C. Three years experience in public health administration.
Director of Community Services-Public Health Director
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