Jurisdiction:  Schuyler County

Jurisdictional Class:  Competitive

Adopted:  January 5, 1998; Revised July 28, 2005

DEPUTY PUBLIC HEALTH DIRECTOR

DISTINGUISHING FEATURES OF THE CLASS:  This position has responsibility for the supervision and management of a wide range of activities within the Community and the Health Services Department, including business management program operations and professional services.  Supervision is exercised over professional and support employees, as well as contract employees and volunteers.  The Deputy Public Health Director works under the general direction of the Director of Community Services and Public Health with a high level of autonomy and use of independent judgment in carrying out the duties.  The Deputy Public Health Director is the primary representative to NYSACHO (New York State Association of County Health Officials), FLOSE (Finger Lakes Office of Surveillance and Epidemiology) and alternative to the S2AY Rural Health Network.  This position provides overall leadership to the Certified Home Health Agency and Bioterrorism Planning activities.
TYPICAL WORK ACTIVITIES:

Lead Bioterrorism Planning and liaises with the local hospital, emergency management, school districts, health providers and community volunteers and contract agencies;
Lead for Home Health Care team, management, planning and liaison with the health care providers, contract agencies that serve this area, including hospitals in surrounding counties;
Designated Early Intervention Program Official;
Assists in the planning, organization and direction of the community and public health department, including the areas of business management, program operation, integration efforts, technical and clinical services;
Lead professionals in public health contract activities and liaison for agency collaborations;
Analysis of bulletins, regulation changes and other professional information in order to interpret and implement local policies and State Department of Health policies;
Analysis of operational procedures to devise more efficient methods of accomplishing required work activities;
Exercises independent, professional judgment related to home health care services management, supervision and program decision making;
Prepares records, reports and recommendations related to areas of responsibility;
Participates in the preparation and development of the annual budget, including the ongoing review and monitoring process;
Monitors the performance of contracts in the area of responsibility and makes recommendations to budget coordinator and director;
Works cooperatively with the Deputy Community Services Director to integrate activities, programs and services;
Advises management and integration teams regarding public health issues and concerns;
Develops and provides required reports to New York State Department of Health, as required;
Interviews and recommends staff vacancy replacements;
Independently identifies and recommends grant activities in the public health area;
Participates with other departments in the Families First management process;
May represent the Department with media in the area of public health;
May represent the Director of Community Services/Public Health Director in his or her absence.
FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:  

Thorough knowledge of the principles, practices and terminology of public health administration;

Thorough knowledge of business management procedures; 

Good knowledge of the principles of the personnel supervision; 

Ability to plan and coordinate the work of others; 

Ability to readily acquire familiarity with applicable laws, regulations and policies; 

Ability to interpret financial reports; 

Skill in organizing and consolidating information; 

Skill in communicating effectively both orally and in writing; 

Skill in human and public relations; 

Good judgment; thoroughness; dependability;

Physical condition commensurate with the demands of the position.
MINIMUM QUALIFICATIONS:

A.  Graduation from a regionally accredited or New York State registered college or university with a masters degree in public health, nursing or closely related field and four years of administrative experience in a home health, public health agency, hospital or health related program; OR
B.  Graduation from a regionally accredited or New York State registered college or university with a Bachelor’s degree in public health, nursing or closely related field and six years of progressive administrative experience in a public health agency, hospital or health-related program; OR
C.  An equivalent combination of training and experience as defined by the limits of A. and B. above.
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