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Revised:  September 21, 1995; Revised March 31, 1998

AUTOMOTIVE MECHANIC FOREMAN

DISTINGUISHING FEATURES OF THE CLASS:  Supervises and participates in the repair and maintenance of a wide variety of trucks, buses and heavy equipment; does related work as required. This is important work involving responsibility for planning, organizing, supervising and participating in the repair, overhaul and maintenance of a variety of mechanical and automotive equipment used in the County Highway Department and School Districts.  The work is performed under the general supervision of the Department Heads in accordance with established policies and the employee is responsible for planning the details of the work and maintaining the desired standards.  Supervision is exercised over the work of subordinate employees.

TYPICAL WORKACTIVITIES:  
Supervises the work of automotive mechanics in maintaining automotive equipment including trucks, buses and heavy equipment;

Performs automotive repairs of a difficult nature;

Plans, assigns and inspects completed work;

Diagnoses equipment in need of repair;

Supervises the repair or overhaul of ignition, transmission, brake, axles and other automotive systems;

Negotiates with private garages for repairs that cannot be performed at the county or school garages;

Supervises subordinates in the proper operation of machines and equipment available in the garage which include valve grinder and reseating tools, armature lathe, undercutter and growler, brake reliner, hydraulic press, welding equipment, hoists, air compressor, battery charger, equipment washer, paint sprayer, sand blaster and jacks;

Requisitions parts and supplies; 

Maintains records which include major repair, maintenance and service, perpetual inventory of parts, part books, purchase orders and New York State Motor Vehicle Inspector Records.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES AND PERSONAL CHARACTERISTICS:  Thorough knowledge of the tools, equipment, terminology and procedures used in the repair and maintenance of a large variety of mechanical and gas and diesel automotive equipment; working knowledge of record keeping; a high degree of skill in the use of tools and machinery of the trade; ability to layout and supervise the work of others; ability to detect and diagnose mechanical troubles in automotive equipment; ability to maintain records and make reports; initiative; resourcefulness; good physical condition.

MINIMUM QUALIFICATIONS:  High School diploma or possession of a G.E.D.  Four years of experience as a skilled automotive mechanic in a registered automotive repair shop, two years of which shall have involved the repair and maintenance of heavy automotive equipment.  A New York State Class B-CDL  or possession within six (6) months of appointment.  Must be eligible for an appropriate New York State Motor Vehicle Inspection License which must be in possession within six (6) months of appointment  
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